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     Office of the Commissioner, Central Excise  & Customs, Vadodara – II

     Central Excise & Customs Building, Subhanpura, Vadodara – 390 023.

F.No:I/10-27/RTI/2007

                              Vadodara, dated:30.11.2007

STANDING ORDER 

Sub:- Implementation of Right to Information Act, 2005- Designation of 

          Central Public Information Officers( C.P.I.Os..) and  Appellate    

           Authorities  within the  Jurisdication of Commissioner, Central 

          Excise  & Customs, Vadodara – II Commissionerate  

          matter regarding.
Attention of all  officers and staff of the Central Excise & Customs Commissionerate, Vadodara-II is invited to letter F.No. 296/115/2007-CX.9 dated  12.11.2007 issued by the  Commissioner (Co-ord) C.B.E.C. New Delhi regarding re-designation of CPIOs and Appellate  Authorities  in C.B.E.C.  under RTI Act, 2005 a copy of which  is enclosed  herewith for information, necessary  action and strict compliance. 

2.
    As  per aforesaid letter,  the structure of Central Public Information Officers(CPIOs) Appellate Authorities  under  the Right to Information Act, 2005 (hereinafter referred to as  the Act) has been modified.  Accordingly, a revised list of newly designated CPIOs/Appellate Authorities, within the jurisdication of 
Central Excise & Customs Commissionerate, Vadodara-II Commissionerate   is indicated in Annexure ‘A’ to this Standing order The revised structure of CPIOs/Appellate Authorities  shall come into effect on 01.12.2007.  All  RTI applications received (and appeals  relating  thereto ) on or  after this  date 01.12.2007, shall be dealt  with  by the  newly designated CPIOs/ Appellate Authorities as specified in the said Annexure ‘A’ A public Notice  dated 30.11.2007  has already been issued  in this  regard, a  copy  of which has already been  endorsed  to all the officers concerned.

3.
With  a view  to ensure effective implementation of the Right to Information Act, 2005 , by the  newly designated CPIOs/Appellate Authorities, some of the important provisions of RTI Act, 2005, are  narrated below for their  information and necessary.

 action.

(A) Procedure for receipt and disposal of applications:-

(i) Only Citizens have  the Right to Information as per section 3 of the Act.

(ii) Application for seeking information can be made in English  or Hindi  or regional Language of the area alongwith prescribed fee(Rs. 10/- at present) as per section 6(1) and  applicant is not required to give  any reasons for seeking the information as per section 6(2) of the  Act. No.  format of application is prescribed at present.

(iii) If  the  application is not pertaining to CPIO,  wholly or  partly,  the application should be transferred to the  concerned CPIO within five days  from the date of receipt as per section 6(3) of the Act. 

(iv) Information is required to be provided or rejected to the  applicant within 30 days of the receipt  of the request.
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(v) If information is to be supplied on payment of further fees ,  the applicant is required to be informed about the amount of further fees , alongwith details of the appellate authority as per section7(3)(a) &(b) of the Act.  Where a request for information is rejected, the  reasons for  rejection ,  should be communicated to the  applicant as per  section 7(8) of the Act.

(vi) Exemptions from disclosure of information have been  provided under section 8(1)(a) to (j) and section 9 of the Act.

(vii) If the  information is pertaining to a third party, a written notice to such third  party is required to be given, within five  days from  the receipt of the application, as per section 11(1) of the  Act. 

(B) Procedure for disposal of appeals:-

(i) An  appeal against  the decision of CPIO is  to be filed within  30 days  from the  receipt of such a decision and the appellate authority  may admit the appeal after this period,  if he/she is satisfied about the delay,  as per  section19(1).

(ii) The appeal is required to be disposed of within 30 days or extended period not exceeding a total of 45 days  as per section 19(6) of the  Act.

(iii) No  fee has been prescribed for filling appeal  against  the decision/order of the C.P.I.O.

( C)  Procedure for receipt and disposal of fee:

(i) Amount of application  fee and further  fees has been prescribed     vide the Right to Information  (Regulation of fee and Cost ) Rules, 2005 as amended.

(ii) Fee can be paid by way of cash against proper receipt or by Demand Draft/Bankers Cheque /Indian Postal Order.

(iii) Regarding disposal of fees  all  the  CPIOs  are  requested  to nominated  an authorised officers for their  jurisdication for receipt  and  disposal of fees.

(iv) The  fee should  be deposited  with  the following accounts  officers in respect  of  the concerned CPIOs :-

	Sr. No. 
	CPIOs
	Name  of the  Accounts Officer
	Remarks

	1.
	Sr. No. 1 & 7
	 Asstt. Chief Account Officer

C.Ex. Vadodara-II
	

	2.


	Sr.No. 2,3,4,5,6,


	Administrative Officer of  respective division offices. 
	


 ( D) RECORDS AND RETURNS :-

(i) The Following register /records are required to be maintained by CPIO/Appellate Authority.—

	1.
	Register for  receipt  of applications by CPIO
	As per Annexure II
	

	2.
	CPIOs  Register  for first Appeals
	As per Annexure III
	

	3.
	Register for  appellate authority  
	As per Annexure IV
	

	4.
	Register of second   appeals for CPIO/ Appellate authority  
	As per  Annexure V
	

	5.
	 Fee Register by CPIO
	As per Annexure VI
	

	6.
	 Fee receipt  Book by CPIO
	As per Annexure VII
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(ii) A quarterly return in Form I and Form II ( Copy enclosed) is  required to be sent  by the CPIO  to this  office within 5 days  of the end  of  every quarter . Similarly , a quarterly return in form I A  and II A ( Copy enclosed) is required to be  submitted by the Appellate  Authority to this  office within 5 days of the end  of every quarter.   

(iii) An  annual return in enclosed proforma (Annexure I) is required  to be sent by the CPIO to  this  office within 5 days  of the end of  every financial year.

4. All  newly designated  CPIO’s/ Appellate Authorities are   requested to go through the provisions of RTI ACT, 2005 as well as  Rules made there under and various circulars and Instructions  issued by the CBEC/  this office from time to  time and decisions of  Central  Information Commission (CIC) thoroughly, for  effective  implementation of the  said Act. 

5. The above  standing order  is brought to the notice of all newly designated C.P.I.O.s/Appellate  Authorities  as well as  all field formations and the officers and staff  posted in this  Commissionerate  for their in formation, guidance and strict compliance.  Difficulties, if any, in implementation  of the  instructions  contained in this  S.O.  may be  brought to  the notice of this office Immediately. 

                                                                                                                    (Kaushal  Shrivastava)

                                                                                                                       COMMISSIONER
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